Information to Include in APA forms
· Whenever possible, include estimated / existing patient volume per year, with data related to one year as a minimum (2-3 years is ideal)
· Include all relevant clinical information
· Provide financial breakdown – what the proposed application will cost
· Include categories, schedules, number of hours, number of sessions if offsetting
· If there’s on-call, ensure these hours are included – what that looks like towards the FTE#
· If physicians are called in, how many FTEs would it average out to over a year, for example
· Include list of physicians whenever possible / available

